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IHonoxenue
0 nopsiake odecnevyenus yueOHHKAMH H Y4eOHBIMH NOCOOHSAMH y4aUIUXCsl

1. OO0mue nosioxkeHust

1. Tlonoxenune o nopsake obecrnedeHus yueOHUKAMU U y4eOHBIMU TOCOOMAMM ydaluxcs (nanee -
[lonoxenue) pazpaGorano B coorBercTBur ¢ DenepantbHbIM 3aKOHOM 0T 29.12.2012 Ne273-®3 «O6
obpasoBanun B Poccuiickoit Deneparuuy» (C M3MEHEHUSIMHU U JIOTIOJHEHUSAMHU) U YCTAHAB/MBACT:

® MOps0K oOecrneyeHuss M MOJIb30BaHHUs Y4YalUUXCs YYeOHHKaMH M y4eOHBIMU MOCOOMSMHU B
MYHHLIMIIABHOM  Ol0/pKeTHOM  oOlieoOpa3oBaTebHOM  yupexxaeHun  «OKTAOpbCKas — cpeHas
obweobpa3oBartenbHas wKoay (aanee- YupexaeHue);

® [0CJCI0BATEILHOCTh ACHCTBUM, MEXaHU3Mbl yuyeTa, (pUHAHCHPOBaHHUs, BbIOOpa yueOHO-
METOJIMYECKOTO KOMILIEKTAa, CPOKM WM YPOBHM OTBETCTBEHHOCTH MAOJDKHOCTHBIX JIMI[ 1O BOMpPOCAM
y4eOHOro KHUrooOecrneyeHus..

2. B Yupexnenun GecruiaTHpIMM yyeOHUKAMH 10 MpeaMeTaM 00eCreurBarOTCsl BCe KaTeropyu
y4aluxcs:

3. HopmaTuBHBIH cpOK UCMONBb30BaHUs Y4eOHUKOB U yueOHBIX M0cOOHUit — 5 JieT.

2. Yyer 6ubmoTeyHoro ¢ponaa yueGHoil JIUTEpaTypbl

2.1. Yupexaenue Gpopmupyet 6ubanoreynsiii GoHa yueOHOI JIMTepaTyphl, OCYIIECTBISET y4YeT
y4eOHHUKOB, BXOJAILMX B AaHHbIN (OHI, 06eCcrnedynBaeT HX COXPAaHHOCTh M HECET 3a HErO MaTepHasbHYHO
OTBETCTBEHHOCTb.

2.2. Yyer OubGauoreyHblx (OHAOB y4yeOHOM JMTEpaTypbl OCYLIECTBISETCS PabOTHHKOM
Oubnuoreka YupexaeHus.

2.3. Yyer 6uOGaroTeuHbIX GOHIOB YUeOHUKOB OTpa)kaeT MoCTyIIeHHe Y4eOHMKOB, UX BBIOBITHE,
BEJMYMHY BCero (oHma y4yeOHMKOB M CIY)KUT OCHOBOM Ui oOecredeHHs COXpaHHOCTH (oHIa
y4eOHHMKOB, NPaBUJIBHOrO ero (GOpMHUpOBaHMS M HMCIOJb30BaHHUs, KOHTPOJb HATM4YMA U JBWKCHHS
y4eOHHMKOB.

2.4. bubnauoreunsiit GoHA yuyeOHOW nMTEpPaTyphl €KEroJHO MOMOJHIETCS HeO0OXOAUMBIMH
y4eOHMKaMH, KOJIMYECTBO KOTOPBIX OMNpEAEseTcsi MOTPeOHOCTSAMH YYaCTHHUKOB 00pa30BaTebHOTO
npouecca M KOMIUICKTYETCSI B COOTBETCTBUM C (eepajbHbIMU MEPEYHIMHU Y4eOHMKOB M Y4eOHBIX
nocobuit ¢ omnopoit Ha oOpa3oBaTenbHble Nporpammbsl  Yupexaenus. Kak mnpaBuno, y4eGHHK
MCIOJIb3YETCS HE MEHee S JeT.

2.5. bubnuoreyHblit (GOHA WIKOJBHBIX YYEOHMKOB YUYMTHIBAETCS W XPAHUTCS OTIAENIBHO OT
OubnuoTeyHoro GoHaa WKONbHON GUOITHOTEKH.

2.6. CoxpaHHOCTb (hoHa yueOHUKOB OUOIMOTEKH 0OecrneyrBaeTCs yepes:

® [IPOBEIECHUE MEPONPHUATHIA 10 COXPAHHOCTH YUeOHUKOB U BOCITMTAHUIO OEPEKHOr0 OTHOLLEHUS
B KHHUTE;

e [lpaBuna nonb3oBaHus ydyeOHMKamMu M3 (oHza yuyeOHOU nuTeparypbl OHUONMOTEKH C
onpeieNleHUeM Mep OTBETCTBEHHOCTH 32 YTEPIO MK Nopyy yueOHUKOB (npunoxenue Nel);

® peanu3auMio rpu yuere yuebHoro ¢poHaa OUOIMOTEKH €IMHOTO MopsiaKa yyeTa B COOTBETCTBUU
C HOPMATHUBHBIMU JIOKYMEHTaMH.

3. Mexanu3m obecnieueHusi yueOHOii TuTEpaTypoii




3.1. Mexanusm obecnieyeHust yueOHOM JTUTEPATYpOii BKJIIOYAET B CEOs:

e MHBEHTapu3auuio OMONMOTEYHbIX (OHIOB Y4YeOHMKOB, B XOJ€ KOTOPOro pabOTHHKH
OMOIMOTEKM aHATM3UPYIOT COCTOSIHUE 00ecneYeHHOCTH (oHIa OUOIMOTEKH YUeOHUKAMM;

e opmMHpoBaHHe CrIUCKA YYeOHUKOB U y4eOHOM TUTepaTyphl Ha MPEACTOSIIMN y4eOHbIH roj;

e pa3paboTKy M yTBEPKAECHUE HOPMATHUBHBIX JOKYMEHTOB, PErJIAMEHTHPYIOIIMX JEATEIEHOCTh
YupexaeHus no obecrneyeHuio yueOHUKaMHU B MPEACTOSILEM y4eGHOM roy:

- IPUKa3 OT YTBEPXKJACHUH YUeOHO-METOMYECKOr0 KOMIUIEKTa Ha Y4eOHbIH roj;

- IpaBuJia M0Jib30BaHUs yueOHUKaMU U3 poHaa y4eOHOI nuTepaTypbl OHOIHOTEKH;

- MHPOPMHMPOBAHME YUAIUMXCS M HMX poAuTelNieil (3aKOHHBIX TpelCTaBUTENEH) O MepeuHe
y4eOHHMKOB, BXOAAIMX B KOMIUIEKT [Jisi 00y4eHHs B JAaHHOM KJlacce, O HaJIMYMM MX B OMOIHOTEKE;

3.2. TIponecc paGoTs! 110 HOPMHUPOBAHKIO CIKUCKA YUEOHUKOB M YUeOHBIX MOCOOUI BKITIOYAET
CJIEZYIOIUE ITAIIbI:

® paboTa NEJaroruyeckoro KoJuleKTuBa ¢ DeepalbHbIM IepeyHeM Yu4eOHMKOB,
PEKOMEHIOBAHHBIX (IOIYILEHHBIX) K UCIIOIB30BaHUIO B 00pa30BaTEIbHBIX YUPEIKICHHUSIX;

® II0JIrOTOBKA IepeyHsi Y4eOHUKOB, IJAHUPYEMBIX K HCIIOJIB30BAHUIO B HOBOM YYeOHOM
rofy;

® IIpE/IOCTABIICHUE NEepeyuHsl Y4eOHHMKOB HAayYHBIM OOIIECTBaM y4YHTeEJEeH Ha COrjlacoBaHHeE,
Hay4no-mMeToau4yeckoMy COBETY JUISl IPUHSTHS, AUPEKTOPY JUIS YTBEPIKICHHUS,

® 33KJIIOYEHHE KOHTPAKTOB € MNOCTABIIMKAMH O 3aKyINKe yueOHOU JTUTepaTyphl;

® npuoOpereHue yueOHOM INTepaTyphI;

3.3. O6s3aTenbHbIe YCIOBHS K pHOOpeTaeMbIM yueOHHUKAM U Y4eOHBIM MOCOOHAM:

® JIONYCKAETCS MCIOJb30BAaHUE TOJNBKO y4eOHO-METOAMYECKUX KOMIUIEKTOB, YTBEP)KICHHBIX U
BBEJICHHBIX B JCHCTBUE NMPUKA30M AUPEKTOpa YUpexKACHHUS, BXOISALMX B yTBEPXKAEHHbIE (eepabHble
NepeyHHu y4eOHUKOB, PEKOMEHIOBAaHHBIX (IOMYIIEHHBIX) MHUHHUCTEPCTBOM MpocBeleHus Poccuiickoii
@enepauuu K UCNIOJIB30BaHUIO B 00pa30BaTeIbHOM MPOLIECCE;

4. OTBETCTBEHHOCThH

4.1. JlupekTop HECeT OTBETCTBEHHOCTH 3a:

® COOTBETCTBME MCIIOJIb3yEeMBIX B 00pa3oBaTe/bHOM Ipolecce y4eOHUKOB M y4eOHBIX MocoOuit
penepanbHOMy  nepeuHr0  y4yeOHMKOB, pPEKOMEHIOBaHHbIX  (AOMYLLEHHBIX) MHHUCTEPCTBOM
npocselleHus Poccuiickoit @eepauuu K UCMONIb30BaHUIO B 00pa30BaTeIbHOM MpoLecce.

4.2. 3amecTuTesb AUPEKTOpA M0 HAYYHO-METOAMYECKOH paboTe HeceT OTBETCTBEHHOCTD 3a:

e omnpeleneHUe Ccnucka Y4yeOHMKOB B COOTBETCTBMM C YTBEPXKAEHHBIMU (penepanbHbIMU
nepevyHsIMH y4eOHUKOB, PEKOMEHIOBAHHBIX WM JOMYLIEHHBIX K MCIOJIb30BaHUIO B 00pa3oBaTebHOM
npolecce, a Takoke y4eOHbIX MOCOOUM, JOMYILEHHBIX K UCMOIB30BaHUIO B 00pa3oBaTeIbHOM NpoLiecce B
00pa30BaTesIbHBIX YUPEKIACHHSX;

® OCYUIECTBJIEHHME KOHTPOJSI HWCIOJNb30BaHUsS MEJarorMdyeckuMM pabOTHUKaMHU B  XOze
o0pa3oBaTenbHOro npoiecca y4eOHbIX MOCOOUI U MaTepHrasoB, y4eOHMKOB B COOTBETCTBUH C MPUKA30M
00 yTBepKIE€HUH yueOHO-METOAUYECKOT0 KOMIUIEKTA.

4.3. PykoBoauTtenb HayuyHOro OOILECTBA yUUTEEil HECET OTBETCTBEHHOCTD 3a:

e [IpOBEJEHHE MpPOLEAYPbl COIJAacOBaHWs MepeuHs YueOHMKOB M Yy4eOHBIX MocoOuil Ha
COOTBETCTBHE:

- yueOHO-MEeTOAUYEeCKOMY 00€CTIEYEHHUIO U3 OJJHOM MPEIMETHO-METOAUYECKOM TMHNH;

- TpeboBaHUsAM (eiepabHOro rocy1apcTBEHHOro 00pa3oBaTeIbHOIO CTaHAApPTa;

- heiepanbHOMY MEPEYHIO Y4eOHUKOB;

- 0OpazoBaTe/bHBIM MPOrpaMMaM, peau3yeMbIM B YUpPEIKICHUH;

® JIOCTOBEPHOCTh MH(popMaLmK At GOPMUPOBAHUS MepeyHs y4eOHMKOB M yueOHbIX MOCOOM
JUISL y4alMXcsl Ha MPeACTOs MK y4eOHbI| rof.

4.4. PaboTHUK OMOIMOTEKAa HECET OTBETCTBEHHOCTD 3a:

e JI0OCTOBEPHOCTh MH(pOpMaLK 00 umeroluxcs B GoHae OMONIMOTeKH yueOHMKaX U yueOHbIX
1ocoousXx;



® JI0CTOBEPHOCTb OOPMIIEHHs 3asBKH HAa y4eOHMKM M ydyeOGHble MOCOGHsS B COOTBETCTBHH C
peann3yemMbIMK B YupexkieH1HM 00pa3oBaTeIbHBIMU [IPOrpaMMaMH 1 MMEIOILIMCSE (POHA0M GUOTHOTEKH;

¢ Inepenavy MOArOTOBJICHHOTO IMepeyHs Y4yeOHMKOB W Y4eOHBIX MOCOOMI 3aMecTUTEO
AnpekTopa no AXP 1 3aKaoueHUs M 0popMIICHHsS KOHTPAKTOB HA TOCTABKY YYeOHUKOB yueOHBIX
MOCOOHH B COOTBETCTBUM C peanu3yeMbIMH 00pa3oBaTeIbHbIMHU MPOrpaMMaMH U UMEIOILUMCS (GOHIOM
OMOIHOTEKH;

® JI0CTOBEPHOCTh MH(pOpMaUMH 06 00ECNeYeHHOCTH y4eGHMKAMM M y4eOGHBIMH MOCOOHAMM
y4aluxcs Ha Hayaso y4eOHOoro roja;

® COXPAaHHOCTb y4eOHHUKOB M y4eOHBIX OCOOUI, BEIIAHHBIX YUYALLIUMCH.




[Tpunoxenue Nel
IIpaBuna nosib3oBanus yyebnnkamu, Y4eOHbIMH IOCOOHSIMH yYaLIHXCS
1. O6mue nosnoxenus

1. IlpaBuna nonb3osanus yueGuukamu, y4eOHBIMH n10coOHsIMH 13 hoHa yueGHO JIMTEPATypbl
OubIMOTEKH - TOKyMeHT, buKkcupyrowmii B3auMooTHOMEHNS ydauerocs v (M) poaureseit (3aKOHHBIX
npeacTaBuTeneit) ¢ GubnuoTekoil, a Takke npaBa M OOA3aHHOCTH Yy4alMXCs | O6ubnuorekwu,
ONpene oM 00LMii NOpsAI0K 10cTyNa K onny yueGHOMN nuTepaTyphl GUGIMOTEKHN.

3. YueOHuKH, y4eGHble nocobus u3 (onna yueGHoN nuTepaTypsl GUGMMOTEKH BBIJIAIOTCS
YHALMMCS Ha y4eOHbli rof. YueGHUKH, N0 KOTOPHIM 00yueHHe BeAeTCs HECKONBKO JIeT, MOTYT OBITH
BbIJJAHBI HA HECKOJIBKO JIET.

4. B cnyuae nepexoma yyammxcs B TeuyeHue yueOHOro roma B apyroe oGpasoBaTesbHoe
YUpeKACHUE, YUeOHUKHU Ccal0TCs B GUGIHOTEKY.

5. Boipaua yueGHUKOB Ha npecTosmii Y4€OHBIi O/ IPOU3BOANTCS PaGOTHHUKOM GHBIHOTEKH
B KOHLC aBrycra - Ha4aJse CeHTAOPs TeKylero yueGHoro roza.

6. I1paBo cBOGOAHOIO M GeCIIATHOrO MOB30BAHMS onnom yueGHoM nuTepatyper GuGIMOTEKH
MMECIOT BCE yHalllMeCs U COTPYIHUKH YUpekKaCHHS.

7. Ilenarorn obecneunBaioTcs yueGHUKAMH U3 oHma B exMHUYHOM 3K3eMMIsIpe NpU HaJTUYKUH
CBOOOAHBIX 5K3eMIISpoB. [IpHoGpeTeHMe KHHrOM3IaTeNbCKO NPOAYKUUH (METOJUYECKUX MOCOOHIT 1
ApYTHX W3/1aHHH) NeAaroruueckuMi paboOTHUKAMH OCYILECTBSETCS CAMOCTONTENbHO.

8. Ecnu yueGuuk yTepsan wmu MCTIOPYCH, POIMTENN (3aKOHHbIE MPEJCTABUTENN) yyallMXCs
BO3MEILAIOT HAHECEHHBIH yiIepo.

9. KoMnuekTsl yueGHMKOB, BBIIAHHBIX Knaccy, OTMEYalOTCs MOJ pPOCIHCH KJIACCHOIO
PYKOBOJMTEIS.

10. 3a Kasip1it 0TI/ IBHO MOy YeHHBIH yueGHHK y4allrecs pacrMChbIBalOTCS B BEJOMOCTH BbIAAYN
Y4€OHHMKOB, KOTOpast XpaHUTCS Y KJIACCHOTO PYKOBOAMTEJIS.

2. IIpaBa, 06sI3aHHOCTH H OTBETCTBEHHOCTH yYaluxcsi, noJb3ylOUHUXcst (OHAOM
yueOHoii InTepaTypbl 6HGIHOTEKH

2.1. Yyamuecs umeloT npago:

® [0/1b30BaThCsl y4eOHUKAMU U3 POoHIa yueGHO JIUTepaTypbl OUOIHOTEKH;

® [10JTy4aTh UH(POPMALIHUIO;

- O HEOOXOAMMBIX yueOHMKAX M yueGHBIX MOCOOHUSX, BXOJSIIMX B KOMIUIEKT Yy4eOHOI
JIMTCPATYpPbI HAa NPEACTOAILMNA Y4eOHBIN roj;

- 0 4uC/Ie Y4eOHHUKOB, UMEIOILMXCS B GOHE yueGHOI UTEpaTypbl OUOIHOTEKH;

¢ MOJIyHaTh BO BpEMCHHOE M0/1b30BaHHe U3 pOHIa yueGHOI uTepaTyphl GUOIHOTEKH y4eOHUKH
1 y4eOHbIe Mocobus;

2.2. Vyamuecs o6s13aHbI:

® COOJIIOAATH NpaBHIIa N01b30BAHHSA GHOTHOTEKOI;

® GepexHO OTHOCUTLCA K YUeGHHUKaM 1 Y4eOHbIM N0coGHsAM, Mosy4eHHbIM U3 GoHaa GUbaOTeKH
(He fenaTh B HUX MIOMETOK, NOAYEPKUBAHH, He BBIPBIBATH, HE 3arMOaTh CTPAHHULL M T.11.);

® BO3BpallaTh B 6HOIMOTEKY y4eGHUKH B CTPOTO YCTAHOBJIEHHBIE CPOKH.

2.3. Yuamuecs HecyT OTBETCTBEHHOCTb 3a OBecredeHHe COXPAaHHOCTH y4eOHHUKOB M yueOHBIX
nocoOui, moayyeHHsIX u3 Gponaa yueGHOH JuTepatypbl OUOIHOTEKHU:

® NpH yTpaTe W (W/H) HEYMBILICHHON Nopue yyeGHUKA MU y4€0HOro nocoGusi 3aMeHUTb UX
TAKHMH 3Ke, NPU3HAHHBIMU OMOIMOTEKOH paBHOLEHHBIMU. [TpH HEBO3MOXKHOCTH 3aMEHBI BO3MECTHTE
PCAJILHYIO PBIHOYHYIO CTOMMOCTh. CTOMMOCTh YTPaueHHBIX, HCTIOPYEHHBIX Y4eOHHKOB OnpeaeNseTcs
OHONMOTEYHBIM PAaGOTHMKOM MO LEHaM, YKa3aHHbIM B YYCTHBIX JOKyMEHTax OMOJIMOTEKH, ¢
onpeaeneHneM K03 GULMEHTOB Mo NepeoLieHKe GUOTHOTEYHbIX (doHmoB.

3. O6s13aHHOCTH GHOJIHOTEKH




3.1. bubnuoreka o6si3ana:

e MHPOPMHUPOBATH YyYalMXCS W POAMTENEH (3aKOHHBIX MpEICTABUTENIEH) HAa MNpeaCTOSIINIA
y4eOHBIH rosi 0 nepevyHe HeoOXOAUMBIX Y4eOHUKOB U YU4eOHBIX MOCOOHI;

e MHPOPMHUPOBATH y4yalUXCs M POAUTENel (3aKOHHBIX MpeACTABUTEJNEH) O Yhcie YUeOHUKOB,
MMEIOIMXCs B poHAe YueOHOM nuTepaTypsl OUOIMOTEKH;

e 00ecrneunTh MOJHYIO U CBOEBPEMEHHYIO Bbladyy y4eOHMKOB YYalUMCS Ha MPEACTOSLIMI
y4eOHBIH roj;

® CHCTEMAaTH4ECKH CIIEJMTh 3a CBOEBPEMEHHBIM BO3BpallleHHEM B OHUOIMOTEKY BbIJAHHBIX
y4eOHHKOB U y4eGHOM JIMTepaTyphl;

e ofecrneunBaTh COXPaHHOCTh M PaLlHOHAJIBHOE MCIIOb30BaHue GoHaa yueGHOM TUTepaTyphl;

* OTYMTHIBATLCS MEpe] aIMUHUCTPaLMel YUpekIeHHus: O CBOEH AeSTeIbHOCTH M0 00ecreueHHIO
yJammxcst y4eOHOM nuTepaTypoit U yueOHBIX MOCOOHH.
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